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          Digital Marketing Coordinator 
 

 

Title: Digital Marketing Coordinator  

Reports to: Digital Marketing Manager 
Department: Marketing 

Location: Norwalk, CT 

Employment: Part-time, $20/hr, 24-30 hrs/week 
 

Position Overview: This individual will report to the Digital Marketing Manager and will be responsible for 
supporting the execution of our digital marketing strategies. The successful candidate has a passion for building 

and growing digital communities and is proactive in providing data-driven insights and recommendations. This 

candidate should be creative-minded with an eye for data.    
 

 
Essential Functions:  

 Partner with Digital Marketing Manager to manage digital / social strategy, tactical planning and 

measurement across the brand and MMRF’s portfolio (Events, Donations, New Business Development) 

 Responsible for day-to-day execution of digital / social strategies, including community management.  

 Partner with Digital Marketing Manager to manage email marketing campaigns end to end including; 

planning, targeting, set-up, testing, execution, reporting and optimization. 

 Develop and execute solid plans to increase page views, unique visitors, and repeat usage. 

 Drive and prepare reports on web and social analytics—and make recommendations. 

 Prepare and track editorial calendar for all postings and communities. 

 Assist Digital Marketing Manager with managing online marketing plans, researching various online 

marketing opportunities and in reporting/communication to management and development studios.  

 Identify opportunities and provide recommendations to improve our website, social media, content 

creation and other online efforts. 

 Work with Digital Marketing Manager to optimize the ecommerce store. 

 Conduct analysis to evaluate effectiveness of marketing programs & lead creation of best practices. 

 Identify digital marketing trends and key opportunities for innovation, both online and offline. 

 Work with content holders and continually monitor website content/updates required. 

 

     Qualifications:  
 B.A. or B.S. in Marketing, Communications or related field. 

 Basic knowledge of digital & social marketing programs including: digital production, social media 

behavior and analytics. 

 Excellent copywriting/drafting knowledge. 

 Excellent written and oral communication skills.  

 Collaborative, proactive and solutions orientated. 

 Active participant in digital and social media channels. 

 Passion for digital marketing. 

 Ability to juggle and prioritize multiple projects—deliver on tight deadlines. 

 Exceptional Microsoft Office skills—PowerPoint, Word, Excel.   

 Knowledge of Adobe Photoshop a plus. 

 Excellent organizational, time management and project management skills. 

 Ability to work in flexible, fast-paced and changing work environment. 

 Self-starter 

 Familiarity with CMS software--Convio/Blackbaud/Luminate platforms, a plus. 
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Interested applicants please send your cover letter and resume to millerl@themmrf.org. 

 

Multiple Myeloma Research Foundation (MMRF) 
383 Main Avenue 

5th Floor 
Norwalk, CT 06851 

http://www.themmrf.org/ 

http://www.themmrf.org/donate-now-take-action/join-an-event/race-for-research/ 
 

This is a non-profit organization. 
 

Company Overview: The Multiple Myeloma Research Foundation (MMRF) relentlessly pursues innovative 
means that accelerate the development of multiple myeloma treatments to extend the lives of patients and 

lead to a cure. When the MMRF was founded in 1998, patients with multiple myeloma had little hope. There 

was very little research on the disease. The same drugs had been used for several decades, with no new 
innovations on the horizon. As a result, patients had a life expectancy of only 3 years. Since then, the MMRF’s 

urgent and revolutionary work with researchers, clinicians, and partners in the biotech and pharmaceutical 
industries has sparked new hope for patients and dramatically changed the treatment landscape. 
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