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Endurance Events Manager 
Job Description 

Title: Endurance Events Manager 

Reports to: Director of Endurance  
Department: Events  
Location: Norwalk, CT 

 
Company Overview: The Multiple Myeloma Research Foundation (MMRF) relentlessly pursues 
innovative means that accelerate the development of next-generation multiple myeloma treatments 

to extend the lives of patients and lead to a cure. When the MMRF was founded in 1998, patients 
with multiple myeloma had little hope. There was very little research on the disease. The same 
drugs had been used for several decades, with no new innovations on the horizon. As a result, 

patients had a life expectancy of only 3 years. Since then, the MMRF’s urgent and revolutionary 
work with researchers, clinicians, and partners in the biotech and pharmaceutical industries has 
sparked new hope for patients and dramatically changed the treatment landscape. 
 

Position Overview: The Endurance Events Manager is responsible for providing constituent 
relationship management, fundraising support on behalf of the Endurance Events program to the 
Endurance Events staff in order to maximize revenues and cultivate relationships with patients and 

donors. Serves as outreach point person to key constituents and cultivates important relationships 
within the Endurance Events programs. The Manager will organize and schedule all aspects of public 
endurance events throughout the country and supervise volunteer teams. In addition, the position 

aids in coordinating volunteer recruitment, participant recruitment, corporate sponsorship, team 
income goals and event logistics.  
 

Essential Functions: 
 Assist the Director of Endurance Events in developing and implementing a plan of operations 

for assigned races which includes specific fundraising goals, budget, timeline, logistics, 
volunteer activities and recruitment, marketing and sponsorship plan for each event.  

 Own relationship with key events to maximize revenues, develop long term, positive 

relationship, and coordinate registration and event logistics with regard to the MMRF Team. 

 Identify, recruit and manage individuals/team members to maximize financial and fundraising 

goals. 

 Collaborate and coordinate promotional activities to ensure the success of events and to 
enhance public awareness of the Foundation and its mission. 

 Direct the cultivation and meaningful involvement of volunteers at all levels in income 

producing activities 

 Professionally and effectively represent the Multiple Myeloma Research Foundation and its 

mission to the public, volunteers, and other entities. 

 Develop and prepare proposals with other fundraising staff for individual, corporate, and 

foundation events. 

 Communicate all aspects of pre-event operations such as outreach, recruitment, team 

newsletters and coordination of participants 

 Create new innovative and user-friendly avenues for recruiting athletes inside and outside the 
organization.  

 Collaborate with Events teams and across departments to work together toward common 

goals, including improving systems, cross cultivating and Signature and Independent Events 
and learning about MMRF activities. 
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 Oversee relevant administrative duties with regard to matching gifts procurement, updating 

fundraiser donation pages, collecting information from team members.   

 

Qualifications: 
 Bachelor’s Degree required. 

 At least 3 years of prior event coordinator experience and fundraising successes within 
a similar industry preferred. 

 Successful large-scale events and fundraising experiences preferred.  
 Self-starter who requires minimal managerial oversight.  

 Marketing experience and excellent persuasive skills with strong negotiation 
capabilities necessary. 

 Strong logistical background and experience. 

 Demonstrate ability to provide leadership, organize fundraising events and activities 

effectively, and participate in high-level client support.  
 Proven ability to deliver high-touch customer service and work with customer relations 

management (CRM) database systems (e.g., keep contact logs, conversation notes, 

and implement follow-up flags).  
 Knowledge of Blackbaud and Teamraiser is a plus.  

 Experience and ability to present and comfortably speak in public is strongly preferred.  
 Excellent project management skills, including ability to manage and prioritize projects 

with multiple and often competing deadlines. 
 Superb organization skills with high attention to detail.  

 Overall technical proficiency in Microsoft office applications required.  
 Good understanding and enjoyment of sports and sporting events. 

 Ability to work weekends as required by schedule of events.  
 Must be able to lift and move boxes up to 30 pounds.  

 
Travel of up to 20% is required for this role.  

 
Core customers and key relationships 

 Donors 
 Patients 

 Volunteers 
 Event Participants 

 
Interested applicants please send your cover letter and resume to tkaminski@intuitivehr.com 
 
Multiple Myeloma Research Foundation (MMRF) 
383 Main Avenue 

5th Floor 
Norwalk, CT 06851 
http://www.themmrf.org/ 
http://www.themmrf.org/EnduranceEvents  
 
This is a non-profit organization. 
 

The MMRF is an equal opportunity employer. All employment decisions are made without regard to race, color, 
age, gender, gender identity or expression, sexual orientation, marital status, pregnancy, religion, citizenship, 
national origin/ancestry, physical/mental disabilities, military status or any other basis prohibited by law. EOE, 
M/F/D/V 
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